IB Diploma Online Teacher Recruitment Information
Dear prospective teacher,
It gives me great pleasure to share with you some information on our teaching positions.
We hope that this information pack will provide all potential teaching applicants with useful knowledge and
guidance on our teaching roles, the terms and conditions offered, together with details of the application and
online training process. Take a look at page seven to understand some feedback and views from our current
teachers.
The team and I look forward to reviewing your application and speaking with you. If you have any queries, please
do not hesitate to contact me.
Yours sincerely,

Sandie Black
HR Director
sandie.black@pamojaeducation.com
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Who are we?
We are a dynamic and rapidly expanding company based in Oxford, UK, delivering a unique global educational
offering.
As the only IB-approved online course provider, we offer an innovative learning environment that supports students
in achieving their academic potential. We currently work with over 650 schools, more than 150 teachers and teach
thousands of students in more than 110 countries, and our expectations are that this will
grow significantly year on year.

The Pamoja Experience
Pamoja gives teachers the chance to be part of a global team, whose talent, passion and collaborative approach
enable outstanding achievements in the world of online education and allow individuals to use their intellect,
experience and vision to be exceptional in their field of work.
Our part-time, contracted teaching positions offer the opportunity to cultivate new skills which can be utilized in a
range of online and traditional educational settings. They also offer a competitive remuneration package and
flexible working conditions; roles are available on a part-time contractor basis and can be delivered at a time and
in a location to suit the teacher, including working from home.
If you are passionate about 21st century learning, have a thirst for knowledge and a desire to succeed, then you
will benefit from being part of the Pamoja team. We draw on each other's knowledge and experience to remain
inspired and motivated, ensuring the best possible learning experience for our students.
Our aim is to focus teacher time on higher order instructional activities such as student interaction, student
assessment and feedback. Furthermore, our new management structure will feature improved teacher support
from Global Vice Principals (GVP) and subject specific Course Advisors. Our pay structure is set out below.

The Pamoja Remuneration
New Teacher Conditions for Year 1 Sections
Base enrolment – Small class size

6

Base payment up to 6 students
Payment above base

$3000
$200 per student above base

Base enrolment – Typical class size

25

Base payment
Payment above base

$7,000
$200 per student above base

Average hours per week based on a typical class size

10

Special conditions for;
• Language ab initio teacher to reward the provision of language conversation sessions
• Film, paid at $7,000 for a base enrolment of 20 students
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IB Diploma Online Teacher Job Description
The role of a Pamoja teacher is first and foremost to facilitate learning - not direct it. We are committed to doing
more than supporting students in achieving good IB results. We are dedicated to developing students' capacity as
independent and collaborative learners. To achieve this goal, Pamoja teachers must give students room to learn and let go of some traditional face-to-face, teacher directed, student management strategies.
Pamoja's platform, systems and personnel are dedicated to closely monitoring student progress and intervene
when and where appropriate. However, teachers trained in skillful student management can reinforce the
student's responsibility for learning without neglecting them and develop their independence from teacherdirected learning.
The typical hours of work in year one averages out at 330 hours (33 weeks @ 10 hours week).
The Teaching Services will include:
Teacher Support
•
•
•

•

Review course content and Teacher Support Material (TSM) to ensure preparedness to instruct the
upcoming unit/lesson
Respond to administrative notifications re students with foreseen absences and differentiate for their
needs
Respond to administrative notifications re enrolment of students under special circumstances;
i)
late enrolments
ii) students with special needs
iii) transfer students
Respond to communication from Pamoja administration as necessary with regards to;
i)
student engagement
ii)

•
•
•

student circumstances

Regularly check the subject workspace to monitor communications, requests and issues arising
Contribute to the publication of general assessment feedback
Participate in requisite standardization activities

Interaction
•
•
•
•
•

Manage communications, responding to direct messages from students
Monitor discussion and join in with student support as and when
appropriate
Create student groups for group activities
Prepare scheduled live lessons
Deliver live lessons according to a schedule

Marking and Feedback
•
•

Manage student assessment activity - reviewing or marking student work with feedback, according to
standards communicated in mark-schemes, criteria and work-samples provided in TSM
Provide Term Reports and Engagement Ratings on schedule

Please note that the above list is intended as general guidance to the scope of the Teaching Services and is not
designed to be exhaustive

IB Diploma Online Teacher Person Specification
•

Educated to a minimum of degree standard, or equivalent

•

An experienced IB teacher, with an appropriate teaching qualification

•

Has at least two years' experience teaching the IB Diploma course subject specifically relevant to their
application

•

Can motivate, inspire and coordinate a class effectively

•

Is able to confidently use Microsoft Office and its associated programs

•

A confident and eloquent communicator, with excellent written and spoken communication skills

•

Ideally has worked in an establishment that has experience of delivering education through online programs or
has personal experience with online or blended learning, either as a student or instructor

•

Able to work virtually and autonomously to meet deadlines, with excellent organizational and time management
skills

•

Highly self-motivated and proactive individual with a genuine passion to learn and explore online tools and
techniques

•

Ideally has experience with one or more learning management systems (such as Moodle, Angel, D2L, and
Blackboard)

•

Possesses a flexible and positive can-do attitude

Teacher Requirements
All teachers are required to:
• Obtain approval on headed paper from their current School Head/Principal or Superintendent of School
District (if applicable), to work with Pamoja
• Attend online webinars during course development and undertake required training
• Provide proof that they are eligible to work in the country within which they reside
• Commit the commensurate time per week, per course section assigned, that they would typically allocate if
teaching the courses face-to-face, including time for preparation, review, teaching and marking
• Provide a Disclosure and Barring Service check (formerly known as a criminal records check)
Note: All teaching positions will be subject to satisfactory teaching employment vetting and reference checks
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IB Diploma Online Teacher Frequently Asked Questions
Online Teaching
How much time does a Pamoja teacher need to dedicate to teaching an online course?
As noted above, teachers should expect to spend the same amount of time per week, per class undertaken as they
would if teaching and preparing a class in a face-to-face situation. While some weeks require more time than others,
pilot studies of the new teaching model introduced in September 2017 show that teachers will spend 10 hours on
average to teach a class of 30 students. Teaching online requires engagement and commitment from teachers and
experience suggests that the first six weeks of teaching a new course can be very busy as new teachers become
familiar with the online tools and their students. Nearly all Pamoja teachers are also full-time teachers in a face-toface school and can successfully balance the demands of both roles.
How frequently is an online Pamoja teacher expected to log in to the student course?
To facilitate effective distance learning and teaching for our students, it is important that students are offered ongoing support and dialogue. Therefore, it is recommended that a teacher should login to the online student course
system on at least five separate days in each week. Whilst we appreciate there will be time differences (between
students and teachers), teachers are expected to respond to students within 24 hours of receiving a message.
Can I teach an online IB Pamoja course and still work at my current school?
It is completely feasible for existing full or part time school teachers to also teach online with Pamoja. All applicants
that this applies to are required to provide written permission from their School Head/Principal or Superintendent of
School District, to teach with Pamoja.
What is the maximum number of students in one section?
Section sizes may vary, but typically 30 students will be allocated per course section.
Can I teach more than one section?
This may be possible, however, Pamoja recommends that only one section is taught within the first academic year.
The allocation of additional sections may be considered for teachers who have a more flexible/available schedule
(i.e. those who don't work full-time). Thereafter, it is at the discretion of Pamoja if additional sections are allocated.
In the event that an additional section is allocated, Pamoja will require further permission from their School
Head/Principal or Superintendent of School District.
Can I teach more than one course subject?
Yes, if your experience and availability permits. All subjects and sections will be allocated at the discretion of Pamoja
(please refer to the question above).
What salary can I expect to earn as a Pamoja teacher?
Please refer to the Pamoja Remuneration, on page two.
What is my employment status with Pamoja?
Teachers will be self-employed contractors for the duration of their teaching agreement. Teacher fees will be
paid, without deduction for tax or social security. Teachers will therefore be fully responsible for any income tax,
National Insurance and/or Social Security contributions in their country of residence.
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Will I need to obtain a relevant work permit to teach an online Pamoja course?
A work permit will not be required as teachers will teach from their country of residence. However, teachers will
need to provide evidence that they are eligible to work from their country of residence.
Will I be subject to any additional checks?
All teachers will be appointed subject to:
(a) Receipt of satisfactory references
(b) Written permission from their School Head/Principal or Superintendent of School District (as appropriate)
(c) Receipt of a satisfactory Disclosure and Barring Service Check (a criminal records check), relevant to the
country of residence
(d) Successful completion of the Pamoja online professional development training
(e) Providing documentary evidence of a current teaching license/credential from a recognized state or national
authority and of relevant academic achievements
(f) Providing evidence that they are eligible to work in their country of residence
Will I be provided with IT equipment?
All teachers are required to use their own IT equipment to conduct their online teaching. However, course specific
software and resources will be provided where appropriate. You can find the details of technical requirements here:
https://pamojaeducation.com/resources/
Teacher Recruitment Criteria/Selection
Is online teaching experience a prerequisite to being selected as a prospective Pamoja teacher?
Although highly desirable, this is not a prerequisite. However, successful applicants will have strong ICT skills and
will demonstrate the ability to learn the required skills and adapt their teaching style accordingly, in order to deliver
effective online training.
I am not an IB teacher; can I still apply to become an online Pamoja teacher?
Pamoja is currently looking to appoint only established IB teachers to online teaching positions.
How much IB experience must I have in order to be considered as a Pamoja teacher?
Pamoja will assess each applicant fairly and objectively, based on their individual skills and experience.
Successful candidates must be able to demonstrate significant teaching experience and knowledge of their IB
subject. All teachers will have taught a cohort of students through the full life cycle of an IB Diploma course,
specifically for the subject that they wish to teach for Pamoja.
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Online teacher feedback: what do existing online teachers say about working with
Pamoja?
"I feel that I am using my skills and expertise to the full in the online classroom, I have a real relationship,
individually and as a group with my students, and I am spending my time teaching the students NOT teaching the
subject. I am fulfilled as a teacher."
"As an online teacher with Pamoja I feel part of a group of professionals who have a baseline of expertise and
experience far higher than can be found in any teachers' lounge. This gives the sense of an environment where
professionals at the top of their game are valued and whose opinions and advice are taken seriously.
Expectations are high, the work is demanding, and the technology must be mastered, but the rewards are to be
part of a teaching community, unmatched in its professionalism that is breaking new ground in international
education. This is your chance to be part of the future!"
"I think the biggest benefit to teaching online is being able to interact with students and other educators from
around the world. Teaching online provides professional development on regular basis through a global network of
students and colleagues. I have learned how to incorporate technology into my lessons more effectively and
gained a more balanced perspective of the world."
"The main challenge for teaching online is finding the time to embrace all the experience has to offer. Teaching
online can be more time consuming than in a classroom but it can also be more rewarding".
"Class discussions with students living in different parts of the world provide a true international experience. Being
in an online course provides students with immediate access to different cultures and ways of thinking".
"What I found most intriguing and delightful was the fact that students from such diverse backgrounds were able to
share and communicate with one another, and in so doing demonstrate that for all of their diversity, they share a
great deal in common."
"There can be no doubt that learning online is both the wave of the future and the most important thing happening
in education here and now. It is thrilling to be part of this revolution".

Application Process
• Should a suitable vacancy become available, please apply via the Pamoja website
• All applications will be acknowledged. Note: the system will allow you to upload required documents and update
your application when convenient
• Shortlisted applicants will be invited to attend an initial Skype interview which will typically be held with one of the
recruitment team and/or a member of the Pamoja Academic team
• Successful applicants will be invited to the online teacher training course
• Following evaluation of the training, applicants will be informed of the outcome and advised of potential teaching
opportunities and, if appropriate, dates for teacher online orientation
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